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AMERICAN ACADEMY OF PEDIATRICS DISTRICT VIII
32nd Annual Conference on Neonatal/Perinatal Medicine

EXHIBITOR FACT SHEET

	Dates:


	July 12 – 15, 2007


	Hotel/Exhibit Location:
	Hyatt Regency Tamaya Spa and Resort

1200 Tuyuna Trail

Santa Ana Pueblo, NM  87004

(505) 867-1234

Fax: (505) 771-6180 

www.tamaya.hyatt.com


	Agenda
	THURSDAY, JULY 12, 2007

 

5:00 – 8:00 pm

Opening Reception/Poster Session

8:00 pm
Keynote presentation
FRIDAY, JULY 13, 2007

 

7:00 – 7:30 am

Registration/Continental Breakfast/View exhibits

7:30 - 8:00 am

Welcoming remarks/Native Blessing

8:00 - 12:00 noon

GENERAL SESSIONS

10:15 – 10:30 am

Break/View exhibits

12:00 - 1:30 pm

Lunch/Visit sponsor tables

2:00 - 4:45 pm

GENERAL SESSIONS

3:00 – 3:15 PM

Break/View exhibits

6:00 - 8:30 pm

Evening activity

SATURDAY, JULY 14, 2007

 

7:00 - 7:30 am

Registration/Continental Breakfast
View exhibits

8:00 - 12:00 noon

GENERAL SESSIONS

10:15 – 10:30 am

Break/View exhibits

6:00 - 9:00 pm

Evening Activity

SUNDAY, JULY 15, 2007

 

7:00 - 7:30 am

Registration/Continental Breakfast/View exhibits

7:30 - 8:00 am

Announcements

8:00 - 12:00 noon

GENERAL SESSIONS

10:15 – 10:30 am

Break/View exhibits



	
	

	Set Up:

	Exhibitors planning to be in place for the opening reception may set up anytime before 4:30 pm on Thursday, July 12. The reception will be held where the exhibits are located.  Exhibitors setting up for Friday morning must be set up before 7:00 am. Packing crates and supplies must be placed under tables.  


	Break Down:
	Breakdown must be completed by 12:30 pm on Sunday, July 15, 2007. Materials not removed by this time will be removed by the Sponsor and put in storage at Exhibitor’s expense.



	Booth:
	Booth fee includes sign, a 6’ table with linen/skirting and two chairs.



	Driving Directions
	Driving Directions from the Airport: Get instructions from your rental car agency to the I-25 north toward Santa Fe. Take I-25 approximately 19 miles to the NM-44 W / NM-165 E exit- EXIT 242- toward Rio Rancho / Placitas. Turn LEFT onto US-550 N / NM-165 S / NM-44 W. Continue to follow US-550 N / NM-44 W for 7 miles.  After you pass the Casino, turn RIGHT at light on Tamaya Blvd to Tuyuna Trail (approx 2.4 miles) and turn right.  This singly lane, winding road leads directly to the resort.  Follow the signs to “Guest Check in.” 


	Event Guidelines


Official Contact Person: The person named on the Exhibitor Form is considered the official contact of the participating organization to receive all information regarding confirmation of events and activities. This person is responsible for assuring information is properly distributed to all booth workers. Booth Workers may be listed on the Exhibitor Form upon submittal or may be submitted at a later date.

Attendance at Conference: Two Booth Workers are included in the exhibit package. Additional workers may be authorized if requested. Each worker will be issued a name badge. Meal service is not included as part of the exhibitor package.  
Electrical Connections and Other Equipment: An electrical connection will be provided if requested, for a fee. Other services, such as Internet or AV equipment, may or may not be provided and must be arranged through the hotel. 

Booth Assignments: Assignment of booth space will occur approximately 10 days prior to the conference. Space assignments will be made according to the order in which applications were received.

Cancellations: Cancellation of exhibit space must be in writing. Cancellations received before July 2, 2007will be refunded less a 20% service charge on the net cost of the original space. No refund for cancellation can be made after July 2, 2007. In the event of the Conference being cancelled due to fire, strikes, government regulations, Acts of God or other causes beyond the control of the sponsoring organization, Kesselman-Jones, Inc. shall not be held liable for failure to hold the Conference, and Kesselman-Jones, Inc. shall determine the amount of exhibit fee to be refunded.

Shipping/Storage: All exhibitors are asked to make individual arrangements for shipping/handling. Please call Hyatt Tamaya at (505) 867-1234 for shipping instructions.

Security/Liability: No security will be provided. Do not leave valuables in your booth unattended. The exhibitor assumes complete responsibility for losses, damages and claims arising out of damage of the Exhibitor’s displays, equipment and other property brought upon the premises of the host facility. He/she shall indemnify and hold harmless the host facility and its sponsors/organizers or any other authorized representative agent or employee of the foregoing of any and all losses, damages, and claims.

Restrictions: All decorative material must be flame proofed. Every effort will be made to maintain a business-like atmosphere. Extremely loud noises, such as bells, sirens, buzzers, etc., are not permitted. Use of audio-visual equipment must be played at a moderate volume.

Floor plan: The floor plan for this exhibit will be maintained as originally presented whenever possible. However, Kesselman-Jones, Inc. reserves the unqualified right to modify said plan to the extent necessary for the best interests of the exhibit, the exhibitors, and the industry.  

Damage: Exhibitors will not fasten any fixtures to the floors, walls, columns or ceilings of the exhibit area. Exhibitors will be liable for any damages caused by such fastening and for any damage to equipment furnished by Kesselman-Jones, Inc. or service suppliers designated by them.

Permits/Licenses: Each exhibitor is responsible for obtaining all necessary licenses and permits to use music, photographs or other copyrighted material in exhibitors’ booths or displays.  No exhibitor will be permitted to play, broadcast or have performed any music or use any other copyrighted material, such as photographs or other artistic works, without first presenting to Kesselman-Jones, Inc. proof satisfactory that the exhibitor has, or does not need, a license to use such music or copyrighted material.  Kesselman-Jones, Inc. reserves the right to remove from the exhibit area all or any part of any booth or display which incorporates music, photographs or other copyrighted material for which the exhibitor fails to produce proof that the exhibitor holds all required licenses.  The exhibitor shall remain liable for and shall indemnify and hold Kesselman-Jones, Inc., their agents and employees, harmless from all loss, cost claims, causes of actions, suits, damages, liability, expenses and costs, including reasonable attorney’s fees, arising from or out of any violations or infringements (or claimed violation or infringement) by exhibitor, exhibitor’s agent or employees of any patent, copyright or trade secret rights or privileges. 
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CONFERENCE OFFICE





Kesselman-Jones, Inc


PO Box 30182


Albuquerque, NM 87190





Tisha Aldredge, �Coordinator, Exhibits & Events


Phone (505) 266-3451x105


Fax: (505) 266-3461


E-mail: Tisha@KessJones.com











